
Creating Templates in ZipForm Desktop 
 
Consider using the Template feature when a clause is always used for a particular 
transaction or a group of forms is used repeatedly.   
 

1. To setup a template in ZipFormDesktop, create a new transaction (File > New 
Template) and select the forms you would use for a recurring 
transaction…remember to include the WRA Cover Sheet 

 

 
 

 
 



2. Fill in the Cover Sheet and forms with any information that would apply to this 
type of transaction, such as broker and agent names and phone numbers.  

 
 

 
 
 
 

3. When finished go to File > Save Transaction as Template.   
 

 
 
 

4. Give the Template a name, such as:  Listing Template, Selling Template.   
 

 
  
 
 



 
 
 
 

5. In the future, when starting a new transaction, select the template you wish to use 
from the Transaction Header window.  The correct forms and information will 
automatically be added to your transaction. 

 

 
 

 
 
 


