
Emailing Documents in ZipForm Online 
 
Transactions can be emailed as PDF documents or ZipForm transaction files.  PDF 
documents created by ZipForm are static and locked.  They may not be opened or edited 
in ZipForm.  If you will be emailing or sharing the transaction with someone who will 
use ZipForm to edit the information, send the transaction as a transaction file.    
 
1. With ZipForm Online, transactions can be emailed from the Transaction/Template 

List page or from inside the Form Viewer.  To email from the Transaction/Template 
List page, select the transaction that you want to email and choose the Email Action. 

 

 
 
 
2. When ZipForm Online’s web-based email program opens you will select the forms 

and the format (pdf or zfx) to send.  Sent documents are not saved on ZipForm’s 
server but you will be emailed a copy. 

 
 



 
 
 
 

   
 
 


