Emailing Documents in ZipForm Online

Transactions can be emailed as PDF documents or ZipForm transaction files. PDF
documents created by ZipForm are static and locked. They may not be opened or edited
in ZipForm. If you will be emailing or sharing the transaction with someone who will
use ZipForm to edit the information, send the transaction as a transaction file.

1. With ZipForm Online, transactions can be emailed from the Transaction/Template
List page or from inside the Form Viewer. To email from the Transaction/Template
List page, select the transaction that you want to email and choose the Email Action.
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Find Transaction / Template

Name:

Transaction / Template: | Active Transact v

Transaction Type: |All b
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Transaction / Template List import | Add (Create)
Status Seller Modified Created
Active 9/21/2007 9/21/2007
residential listing te T i 825111 82611 Select Action v
ransaction Py PM
Act 9/21/2007 9/21/2007
asdfasdf - 919:31  9:19:31 | Select Action v
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PM PM Select Action
e 712612007 71262007 | Actions
abcd sample Transaction 12:50:03  12:50:03 Open
PM PM View Header
- 412412007 41242007 | Eqit Header
abc property Transaction 1:04:17  1:02:02 Save As
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2. When ZipForm Online’s web-based email program opens you will select the forms
and the format (pdf or zfx) to send. Sent documents are not saved on ZipForm’s
server but you will be emailed a copy.
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Email Transaction / Template

General Information Required Fields

To: sallyseller@verizon.ne

Ce:

Subject: | convention sample
Additional Comments:

“Note: Instructions will be sent with the email.
Transaction Information

Password:

Confirm Password:

*Note: Email will be sent locked.
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Selectforms that can be viewed

[E3] COVER - Wisconsin REALTORS® Association Cover Shee
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Transaction currently:  Locked

¥ Convertto PDF farmat
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