Using the Clause Editor in ZipForm Online

ZipForm’s Clause Editor (pencil icon on tool bar) is a great tool for language that is used
frequently. It allows you to compose and catalog an unlimited number of clauses which can be
easily pasted into an active field, saving you from having to type a clause repeatedly.

Managing clauses in ZipForm Online is handled outside the transaction through the Clause
Manager located on the Transaction/Template List page.

1. To create or modify a clause select the Clause Manager option at the top of the window.
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Find Transaction / Template
Name:

Transaction / Template: | Active Transact +

Transaction Type: | All -
Property Type: | All -
Transaction / Template List Import | Add(Create) |
Name Status Seller Buyer Modified Created
Active 9/21/2007 9/21/2007
abe Transaction 91252 9:12:52 Select Action A
PM PM
Active 9/21/2007 9/17/2007
convention sample §42:17  4:05:53 Select Action R

Transaction

PM PM
9/21/2007 9/21/2007
Active Q9849 Q9849

....................

2. Add a new clause by clicking the arrow next to the label “Category.” Individual
installations of ZipForm Online are automatically marked with Agent Clause. Broker and
Office administrators can set global and location clauses.
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Clause Manager

Level Information Required Fields
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D1 Global Clause O Location Clause @ Agent Clause

Category: | Add Mew... -
CatagoryTitle: |Title
Clause:

ClauseTide: | Condition of Title

Clause Information

Clause Text: wample language




3. Once a clause is added it appears in the category list. More clauses for that category can be
added or existing clauses can be edited.
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Clause Manager
Required Fields

Level Information

O Global Clause O Location Clause & Agent Clause

Clause Information

Category: | None
None

Clause: Add New...

Clause Text:

Cancel
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Clause Manager
Required Fields

Level Information

O Global Clause O Location Clause & Agent Clause

Clause Information

Category: | Title

Clause: O Add New...
O Condition of Title

Clause Text:

Cancel
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O Global Clause O Location Clause & Agent Clause

Clause Information

Category: | Title v

Clause: O Add New...
® Condition of Title

Clause Text: sample language

Save Delete Cancel

When in a transaction select the pencil icon to display all available clauses. Select a clause
and click “Use Clause.”
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[ WB-1 RESIDENTIAL LISTING CONTRACT - EXCLUSIVE RIGHT TO SELL]

SELLER GIVES BROKER THE EXCLUSIVE RIGHT TO SELL THE PROPERTY OM THE TERMS SET FORTH IN THIS LISTING,
B PROPERTY DESCRIPTION: Street addressis:
in the of . County of

Wisconsin. Insert additional description, if any, at lines 237 - 247 or attach as an addendum per line 248
B TERMS OF LISTING: LIST PRICE;

Wisconsin REALTC

Dollars ($

TERMS: Cash or equivalent at closing or
QCCUPANCY DATE. DCCUPANCY CHARGE: (if Seller occupies after closing): § per d
PROPERTY INCLUDED IN LIST PRICE Seller agrees to include in the list price all fictures as defined at lines
excluded at lines 15 - 16. CAUTION: Exclude fixtures not owned by Seller such as rented water softenei
the Offer to Purchase will determine what property is included or excluded in the transaction.

ADDITIONAL ITEMS INCLUDED IN THE LIST PRICE:

ITEMS NOT INCLUDED IN THE LIST PRICE:

m CONDITION OF TITLE: Upon payment of the purchase price, Seller shall convey the Property by wi:
other conveyance as provided herein) free and clear of all liens and encumbrances, except municipal and z
and agreements entered under them, recorded easements for the distribution of ufility and municipal services,

(provided
B TITLE EVIDENCE: Seller shall provide evidence of the conditio
B SELLER REPRESENTATIONS REGARDING PROPERTY
Listing, Seller has no notice or knowledge of any can
aother than those identified in the attached real estate col

actata randiinn ramarte) and

the foregoing prohibit present use
le in the form agreed to in the 1
ler represents to Broker that as ¢
& PMperty or transaction (as defined at
ort dated (see lines 103 -~



