
Using the Clause Editor in ZipForm Online 
 
ZipForm’s Clause Editor (pencil icon on tool bar) is a great tool for language that is used 
frequently.  It allows you to compose and catalog an unlimited number of clauses which can be 
easily pasted into an active field, saving you from having to type a clause repeatedly. 
 
Managing clauses in ZipForm Online is handled outside the transaction through the Clause 
Manager located on the Transaction/Template List page.   
 
1. To create or modify a clause select the Clause Manager option at the top of the window. 

 
 
2. Add a new clause by clicking the arrow next to the label “Category.”  Individual 

installations of ZipForm Online are automatically marked with Agent Clause.  Broker and 
Office administrators can set global and location clauses.   

 
 
 



 
 
3. Once a clause is added it appears in the category list.  More clauses for that category can be 

added or existing clauses can be edited. 

 
 
 

 
 
 
 



 
 
 
 
4. When in a transaction select the pencil icon to display all available clauses.  Select a clause 

and click “Use Clause.” 
 

 
 
 
 



 
 


